
Storefront Rules and Instructions 
 

 

General Rules: 
1. Scouts must wear their Class A Uniform.   

2. Scouts must be accompanied by a parent or guardian for the duration of their shift.  Scouts are not 

allowed to be dropped off. 

3. Arrive 10 minutes early to your shift.   

4. If you are late to your shift, the time you arrived will be recorded and the sales for the late scout will be 

reduced accordingly.   

5. Popcorn MUST be kept out of direct sunlight. 

6. Scouts must work their entire shift. 

7. Scouts need to be prepared to stand for their entire shift. 

8. DO NOT LEAVE POPCORN UNATTENDED. 

9. If a shift is only selling from one entrance, the popcorn inventory from the unmanned entrance MUST be 

moved to the entrance where it can be watched.   

10. Contact Mark Thomas (501-454-6759) or Brook Woolford (501-317-7608) if you have any questions. 

What to bring: 
1. Water 

2. Sunglasses 

3. Sunscreen 

4. Chair for the parent(s) 

5. Portable battery to charge phones and the credit card reader. 

Setup/Take Down: 
1. The first shift will be responsible for setup and bringing all the supplies to the store.  A designated person 

will be identified for this responsibility by the Pack Leadership. 

2. The last shift will be responsible for take down and transporting all supplies to the designated 

location/person at the end of the sale.  A designated person will be identified for this responsibility by the 

Pack Leadership. 

3. A table and a canopy will be setup at each entrance.   

4. A banner will be attached to the front of each table. 

5. Popcorn will be displayed on the table for purchase. 

Sales and Donations: 
1. You must use the APP for ALL POPCORN Sales (CASH or CREDIT CARD).  ***REQUIRED*** 

2. CREDIT CARD DONATIONS must be put in the APP as a Heroes & Helpers Donation. 

3. CASH DONATIONS DO NOT go into the app until the following week.  Cash donation amounts will be 

inputted into the app by the Pack after the money has been verified by the Pack Treasurer.   

4. Only use money from YOUR shift to make change.   

5. Credit Card readers will be available for use.  Lightning Connection, Head Phone Jack, or Bluetooth. 

6. Parents will sit at the table with the popcorn and facilitate the popcorn sales so the boys can remain at 

the entrances. 

7. Scouts will stand at the store entrance with buckets to collect donations.  When they approach someone, 

they should use the script below (or something similar). 

a. Hello, my name is ________________.  Would you like to support scouting by purchasing some 

popcorn or donating money to send popcorn to the military and first responders?   

End of Each Shift: 
1. Verify that ALL Popcorn purchases (Cash and Credit Card) have been recorded in the APP. 

2. Complete the End of Shift Form. 

3. Count the cash and record it on the End of Shift Form.  Change does not have to be counted. 

4. Each parent signs the End of Shift Form. 
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5. Put the End of Shift Form and all money into a Ziploc bag and store in the Rubbermaid container until it 

can be picked up by a designated individual. 

6. Do not leave until the next shift has arrived, all money is counted, the End of Shift form is complete, and 

all money is stored in a Ziploc bag in the appropriate location. 


